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              Please do your best to help give your room an 11 - day rest

 before you step out to celebrate and relax!

· All lights off…don’t forget lights in classroom storage closets, bathrooms, and small accent/desk lights (…unplug these, too!)            
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· Any exhaust fan switches should be off

· ALL HOLIDAY DECORATIONS OFF AND UNPLUGGED!

· Doors closed

· Turn off: ceiling and small classroom fans, computer monitors/speakers/printers that can start up without incident/ scanners; laptops and computers that don’t go network off, press shutdown instead of log off… Laptops will still charge.

· Turn off and unplug equipment that isn’t being used during this unoccupied time, such as: overhead projectors, TV/VCR/DVD players, radios/stereo systems/digital clock radios, plug-in/electric wall clocks etc.  (Clocks can be reset!) Sympodium projectors off/unplugged and not on standby. SMART BOARDS OFF. Sound/microphone systems off.

· Close window mini-blinds/shades/curtains where possible (…a big help with trying to hold the temperature in the rooms as it gets colder at night) 

· Make sure classroom faucets are turned off…some older fixtures have to be turned very tightly. Double check for any commodes/sinks that may be running in small classroom bathrooms!
· All coffee pots, toasters, microwaves, mini-refrigerators and regular sized refrigerators throughout the building are to be unplugged; consolidate where there are multiple fridges (…in rooms with special needs, Faculty Rooms and other common areas where these are to be located)

(The goal is to close up your room as closing up your house is recommended, if you were going on vacation for the holidays.)
Thank you for doing your part to help the CASD conserve energy. Have a safe and Happy Holiday Season with your family and friends!

~Connie Kelley, Energy Manager (





IF YOU DO NOT REMOTELY ACCESS YOUR WORK COMPUTER FROM HOME, SHUT IT DOWN…


ESPECIALLY IN OFFICES.





Clean out, unplug, and consolidate refrigerators, especially in faculty rooms where there may be multiple refrigerators.

















CASD’s energy savings now at a solid 26%+ for 51 months.





47 Energy Star Labels for energy efficiency and counting! Thanks for helping to make the CASD an Energy Star Leader…saving energy, money, and the environment!








